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~ TTososkeHHE 0 HEIOIYEHHH cocTaBJIeHnsi HeoGUIHAILHOH 0TIeTHOCTA H HCII0/Ib30BAHNS
NoIeILHBIX JOKYMEHTOB B MBJI0Y «Jlerckuii can Ne55 koMOMHHPOBAHHOIO BHIAA» T

BopxyTbI

1. O61nHe TOIOXKCHUS

1.1. Hacrosmee IlonoxeHue pa3paloTaHo B LEIAX HEJOMyIICHHA COCTaBIEHHS HeOHIHATEHOH
OTUETHOCTH W WCIIONB30BAHHSA MOJICIBHEIX JIOKYMEHTOB B MBJIIOY «JleTckuit can Ne55
KOMOWHMPOBAaHHOTO BHZAY T. Bopkytsl  (manee - VupexeHue), B COOTBETCTBHA CO cTaThel
13.3 denepanpHOro 3aKoHa OT 25 nmexabps 2008 roma Ne 273-®3 «O TPOTHBOJECHUCTBUH
xoppymnumm», B ciaydac H3MEHEHHs  3aKOHOJATeIbCTBA Poccumiickot - Denepanu,
PeryJUpYIOIEro COAEPKAHNE gacTosmero IIomoXKeHus, B HEro BHOCATCA COOTBETCTBYIOIIHUE
TIOTIPABKHY U JIOTIOTHEHUSL.

1.2. OT4er - 3T0 IHCHMEHHOE WA YCTHOC cooGLICHNE 110 KOHKPETHOMY BOIPOCY, KOTOPO®
OCHOBAHO Ha JOKYMEHTAIBHBIX NaHHBIX.

1.3. «JloxyMeHT» - HOKyMCHT, CO3/IQHHBI TOCY/apPCTBCHHBIM OPraHoM, OpraHoM MECTHOTO
CaMOYTIPABICHHS, FOPAIMIECKUM I (u3HIeCKUM JIUALIOM, o(hOpMIICHHBIH B YCTaHOBICHHOM
TIOPSIIKE ¥ BKITIOYCHHEIH B JTOKYMEHTO000POT. «J1oKyMEHTHpPOBAHUE)- ukcarys HEGOPMAIIH
Ha MaTepUAabHBIX HOCHTEILIX B YCTAHOBJIEHHOM HOPS/IKE;

1.4. TIO[UTAHHOCTS JOKyMEHTOB YCTAHABIMBACTCA IyTeM [POBEPKH IOIMHHOCTH MOJIIACEH
JOJDKHOCTHBIX JIHI H COOTBETCTBHA COCTABICHYS NOKYMEHTOB [araM OTPKCHMS B HHX
omepanwii, vHGOpMAaIuH, ¢axToB U.T.I.

2. Tlopsmok HeHCTBHH TIPH OBGHAPYKEHAH HCIONb30BAHMA [OUIEIBHBIX JOKYMEHTOB H
cocTapieHus HeoGHIHaTbHON OTICTHOCTH.

2.1. IIpu oGHapy/KEHHH COCTABICHHA HeoQUIMANbHOX OTYETHOCTH IO/DKHOCTHBIE JIMIA, B YbH
ONHOMOUHS B COOTBETCTBMH C JOJDKHOCTHBIMA 0GS3aHHOCTAMH BXOIWUT IOATOTOBKA,
cocTaBleHMe, IpeJCTaBIeHUe W HAIPaBICHHC OTUETHOCTH  HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTD 3@ COCTaBIICHUC HeoQHIHaTbHON OTIETHOCTH H HCIIONB30BAHMUS MOIACTHHBIX
IOKYMEHTOB.

2.2. JIO/DKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a COCTaBJEHHE JOKYMEHTOB IIO CBOECMY
HAIPaBJICHUIO JCSTEIbHOCTH, HEOBXOMAMO BECTH HENOCPEICTBEHHBIH KOHTPOID H peryiapHo
OCYILIECTBILITH TIPOBE/ICHHE IPOBCPOK HA [IpeJIMeT IOTMHHOCTH IOKYMCHTOB, 06pa3yromuXcs y
CTIeNEATACTOB (PaGOTHHKOB) Y IPEKCHH, HaXOISIUXCS y HETO B IPSIMOM ITOTHHCHAHN.

2.3. TIpu TIPOBENECHUA MPOBEPOK YIUTHIBATE, 4TO TIOTHHHOCTH JIOKYMEHTOB yCTaHABIMBACTCA
ITyTeM IIPOBEPKH PEAbHOCTH JIMEFOIEXCSA B HUX MOIHCEH TOJDKHOCTHBIX JIALL H COOTBETCTBHUS
cOCTABJICHNS JOKYMEHTOB JlaTaM OTPaXXCHHS B HEX omeparuii, HHGOpMAaIlHH, daxros u T.1. [Ipn



UTEHHH JOKYMEHTOB, IIOC/E YCTAHOBJEHHS MX IOUIHHHOCTH, IpPOBEPATh JIOKYMEHTBI IIO
CyIIECTBY, TO €CTb C TOYKH 3PCHHA JIOCTOBEPHOCTH, 3aKOHHOCTH OTP@XCHHBIX B HHX
XO3SHCTBEHHBIX ONepaIHit, HEpopMaIuy, HaKTax u T. X.

2.4. JIOCTOBEPHOCTH ONEpPALH, 3a(UKCHPOBAHHEIX B JOKYMEHTaX, MPOBEPACTCAH H3YYECHHEM
STHX ¥ B3aHMOCBS3aHHBIX C HAMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIIX JIOJKHOCTHBIX JIMI,
ocMOTpoM OOBEKTOB B HArype # T.I. 3aKOHHOCTh OTPaXEHHBIX B MOKYMECHTaX omepanyn
yCTaHABIMBACTCS IyTEM IPOBEPKA MX COOTBETCTBHA NeHCTBYIOIEMY 3aKOHOJATEIbCTRY.

2.5. Tlpu BeuBICHHE (HaKTOB HCIONB30BAHUA [IOUIETBHEIX JOKYMEHTOB HE3aMEIIUTCIIBHO
uH(OPMHUPOBATE 3aBEIYIOIIETO Vupex/IeHus, a TaKKe NPUHSITH COOTBETCTBYIONAC MCPEI i (0]
HEIOMYIIEHUIO COCTaBICHHS HeO(HIMAIbHOR OTYECTHOCTH M HCTIONB30BAHIA MTOAIETbHBIX
JOKYMEHTOB.

3. 3axIrounTeNbHAS YacTh

31. Usmemenuss ¥ pomojiHenus K IlonoxeHHro O Mepax HENOMyMCHIA COCTaBJICHHS
HeoQUIEANBHOM OTUETHOCTH M MCIOJB30BaHMSA MOTACIBHEIX JOKyMEHTOB B YUPSKICHUH
YTBEPIKIAOTCS IPUKA30M 3aBEIYIOMEro 110 YupexaeHuio.

3.2. Cpok aedicTBrs NaHHOTO 110OXKEHNS HE OTPAHMHCH.

3.3. Hacrosmmee IlomokeHHE MOXET OBITH OTMEHEHO TOJBKO PCIICHACM 3aBEIYIOIIETO
YupexneHus.

3 4.Hacrosmmee T10/I0KEHHE BCTYAeT B CHIy C MOMEHTA €r0 YTBEPHICHMA H JIeHCTBYET
6eccpodHO.

35 C TexkcToM Hacrosmero Ilono)keHus pPabOTHHKH VupexieHus, HEMOCPeICTBEHHO
OCYILIECTBIISIONIHE AeSTENbHOCTD 110 COCTABIICHUIO IOKYMEHTAIIH, a TaKXKe TOJDKHOCTHBIC JIMIA
OTBEYAIONIHE 32 IOATOTOBKY, COCTAaBICHHME, HANpPABICHHE OTYCTHOCTH JIOJDKHEI OBITH
03HAKOMJIEHBI IIOJ] ITOIIHUChH
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